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LREINER

CONSTRUCTION

Dear Greiner Construction Vendor:

This packet of information has been prepared to familiarize you with Greiner
Canstruction policies concerning the purchase of products and services.

Maintaining gaod relationships with our suppliers is key to our success, To ensure such
relationships, ethical conduct is a must, Greiner Construction is committed to treating
all cantractars and suppliers fairly and honestly at all times. Likewise, we expect that all
your dealings with us reflect the highest standards of personal and business ecanduct,

We are looking for excellence in the goods and services we purchase, Continuous
improvement is ane of the key petformance elements we seek and we encourage those
who do business with us to do the same. We are patticulatly Intarested in new
approaches and technology that lead to lower costs. Please talk to us ahout your
improvements ar ideas in any of these areas.

We hope that by infarming you of our procurement policies, we can establish a
relationship that is mutually beneficial. Please take a few minutes ta read aur
purchasing palicies overview, and cantact me if you have questions. ADHERENCE T0O
THESE POLICIES IS A REQUIREMENT BETWEEN GREINER CONSTRUCTION ANDITS

SUPPLIERS.

Please sign and date this form acknowledging receipt and understanding of Greinet's
palicy.

Company Name Signature of Officer Date

Thank yuu for yaur cnaperatmn We lonk farward to doing business with you.

Presid Bnt

GREINER CONSTRUCTION PHONE FAX
Northstar Center West, 62b Marquette Avenue, Suite B40, Minneapolis, MN 55402 B12.338.1696 B12.338.1892
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CREINER

CONSTRUCTION

INVOICES/PAYMENT

Vendors normally receive payment when Greiner Construction receives payment, unless
other arrangements have been made in writing. Each invoice received in our office must
be accompanied by the following:

e Purchase Order Number ¢ Sales Tax Informatian

e Job Number e Greiner Payment Application {see sample)
e [Duplicate Copy e Supporting Schedule

¢ Lien Waiver

Invoices will he returned if these items are not included. Let this also serveasa
reminder that all applications for payment must be in our office by the 25" of each
maonth.

If applicable, prompt payment discounts are taken from the day of receipt of your
invoice. Mail invoices to: Accounts Payable Department, 625 Marquette Avenue,
Suite 840, Minneapolis, MN §b402. Attention to detail when preparing invaices,
including breakdown of costs as indicated on the purchase order, will speed their flow
through our Accounts Payable system. Upan receipt of our payment, a full and final
lien waiver is required to be delivered to Greiner Construction. Dn occasion, we may
require your supplier lien waiver.

SALES TAX INFORMATION

Greiner Construction is not exempt from Sales Tax for all material purchases. You must
list MN Sales Tax and any applicable local/city tax for material purchases on your
invoices or indicate that the taxes are included in the amount due.

GIFTS AND ENTERTAINMENT

Inappropriate entertainment, haspitality, or gifts [other than promotional items of limited
value] from companies doing or seeking to do business with us cannot be accepted.
Business gifts, including meals and entertainment in any form that would likely resultin
a feeling or expectation of personal ohligation should not be extended ta Greiner
Construction employees,

FAILURE TO FOLLOW THESE PURCHASING POLICIES

Compliance with this policy is a requirement for doing business with Greiner
Construction. Failure to comply with this palicy may result in cancellation of the
agreement, adjustment in the payment due, or other penalty deemed by Greiner
Construction to be appropriate to the violation,

PROMPT PAYMENT DISCOUNTS
Available to suhs/vendors who have successfully partnered with Greiner Construction for
one year (See Attached).

GREINER CONSTRUCTION PHONE FAX
Northstar Center West, 62b Marquette Avenue, Suite 840, Minneapolis, MN 55402 B12.338.16496 B12.338.1882
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Ml GREINER

l CONSTRUCTION

i

APPOINTMENTS
We are pleased to meet with suppliers that are interested in selling products or services
to us. Appointments are required to ensure the best utilization of your time and ours,

BUSINESS ETHICS

Greiner Construction is committed to acting fairly and honestly in ali business
transactions. Purchasing decisions are made on the basis of ohjective criteria such as
campetitive price, quality service, and reputation. The ethical and environmental
standards of suppliers are also cansidered.

QUALITY REQUIREMENTS

Our success depends on our ahility ta deliver quality products and services to our
customers. This requires that our suppliers have satisfactory guality at a competitive
price, maintain adeguate quality control, and deliver products and services on schedule.

SUPPLIER EVALUATION

As a matter of good purchasing practice, we regularly evaluate all major suppliers on the
basis of actual performance compared ta promised delivery, ability to meet our rush
requirements, number of rejects due to poor quality, and adherence to purchase order
price. Subsequent buying decisions are strongly influenced by this evaluation.

INSURANCE
All suppliers/subcontractors are required to maintain insurance coverage. Insurance
certificates are required prior to the joh start. Please see attached insurance rider for

required levels of insurance coverage. Please sign this rider and return with insurance
certificate.,

w-3

Legislation requires us to request a Federal Identification Number {nat a Social Security Numher) ta be
reported on form W-3. Please return the completed W-8 by mail or fax (512-338-1892) within ten days of
receipt. Failure to respond in a timely manner will require us to commence backup withholding on
applicable payments which are made to you or yaur business.

PURCHASE ORDERS
All invoices to Greiner Canstruction require a purchase order number. Subcontractors

and Sappliers should not ship product or perform services without a purchase order and
a job number.

CHANGE OROERS

Any changes to the ariginal purchase order need to be accompanied by a signed change
order,

GREINER CONSTRUCTION PHONE FAX
Northstar Center West, 625 Marguette Avenue, Suite 840, Minneapnolis, MN 55402 B12.338.169% E12.33B8.1892
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LREINER

CONSTRUCTION

To; Subcontractors & Suppliers
From:; Greiner Construction, Inc,
Re: Prompt Payment Discounts - Availahle to vendors/subs who have

successfully partnered with Greiner for one year.

Normal payment terms to Subcontractars/Suppliers is conditional upon the receipt of
Owner's payment to Greiner Construction, Inc, Upon Greiner Canstruction's receipt of
payment from UOwner, payment will then be disbursed to Subcontractors/Suppliers. -

For those subcontractors/suppliers who offer discounts, Greiner Construction will pay
within the discounted terms of 2% net10. The 10 day period will begin on the date we
receive your invoice. Discounted invoices must be received by the 25" of each month to
gualify for the prompt pay discount.

If you decide to take advantage of the Discount Plan, your lien waiver and/or your
supplier lien waiver must be attached to your invoice. Retention, if applicable is nat part
of the discount plan.

Yes, | am interested in taking advantage of the Discount Flan.

Company Name:

Officer's Signature:

Contact Name:

Phone #:

Date:

GREfNER CONSTRUCTION - PHONE FAX .
Northstar Genter West, 62b Marquette Avenus, Suite 840, Minneapolis, MN 55402 612.338.1696 612.33B.1892
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APPLICATION FOR PAYMENT

] GREINER SAMPLE DOCUMENT ONLY
EONSTRULCTION
This application must be completed in duplicate and returned to Greiner Construction, Inc. by the 25th day of each month in
order to receive payment in a fimely manner, as specified in the Greiner Vendor Packet. NO FAXES PLEASE.

Vendor:

Project Name:

Greiner Job Number: Purchase Order #

Payment Request # Application Date: Invoice #

Period From: Period To: (Attach your invoice in duplicate)

| Statement of Account | | Pending Change Orders - Attach Backup
1.0riginal Contract Amount: % Description Amount

2.Greiner Approved Change Order

3.Adjusted Confract Amount

5.Retainage Based on Line 4 (%)

$
$
4.Total Completed and Stored to Date $
$
$

& B B & &

6.Total Earned Less Retainage

{Line 4 Less Line 5)
7.Less Previous Appllications for
Payment (Line & from prior appl.) $ $

8.Current earned including retention

{current line 4 less prior appl. line 4) $ $
9.Less retainage (Line 8) (%) $ $
10.Actual current payment due (Line 8
Less Line 8) % $
11.Balance to finish including retainage
(line 3 less line 6) $ $

CERTIFICATE OF THE SUBCONTRACTOR;

I hereby certify that the work performed and the material supplied to date, as shown on the above, represent the actual value of accomplishment under the
terms of the Contract {(and all authorized changes hereto) between the undersigned and Greiner Construgtion, Inc. relating fo the above referenced project.

| further certify that no laber or materials have been supplied under other coniracts, agreements, verial or written, or any other arrangement for any type
whatsoever, other than the above contract duly authorized and executed change orders as noted in ltem 2 above, and the undersigned does hereby release
Greiner Construction, Inc. from any claim or liability therefore for the period covered by this application.

| also certify that payments, less applicable retention, have been made through the period covered by previous payments received from the contractor to (1)
all my subcontractors (sub-subcontractors) and (2} for all materials and labor used in or in connection with the perfarmance of this Contract. | further certify |
have complied with Federal, State, and local tax laws, including Social Security laws, Unemployment Compensation Laws, Workmen's Compensation laws
and Union Contributions insofar as applicable to the performance of this contract.

PARTIAL WAIVER OF LIEN
NOW THEREFQRE, in receipt of the payment of the amount due on this application the undersigned does hereby irrevocably release and waive any and all
mechanic's liens or other liens or right to claim any and ali mechanic's liens or other liens against the above real estate or any other part thereof for any and

all of the materials and/or labor heretofore furnished or performed in connection with this project, reserving, however, all lien rights for labor and/or materials
furnished after said date.

The undersigned also ceriifies (i) that the undersigned has fully paid all subconiractors and for all materials furnished prior to said date; and (ii) has obtained
appropriate lien waivers from such subcontractors and material suppliers. The undersigned hereby indemnifies Greiner Construction, Inc. for any damages,
including attomeys fees, incurred by virtue of the breach of these representations by the undersigned.

Vendor:

Signed: Date:
Printed /Typed Name, Title:
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APPLICATION FOR PAYMENT

Supporting Schedule

SAMPLE DOCUMENT ONLY

Purchase Order # Proj Mgr:
A B. C. D. E. F.
Code Description Cantract Value Previous Total This Application
Applications Completad
15-300 S  Plumbing 0.00
TOTALS: 0.00

Vendor:
Signed: Date:

For subcontracts in excess of $10,000
The President or Owner of the company identified above (the Contractor), the builder or general contractor for the

constructian of certain improvements at the property described above, hereby swears and affirms that the
following is a list of each professional, subcontractor, supplier, laborer & union affiliation that Contractor has

refained in connection with such improvements and that opposite each such name is a carrect and full description
of the work or material to be provided by such party and the amount of the original contract ar bid.

NOTE: No payment can be made on this subconfract until this form is aceurately furnished to Greiner
Construction & signied by subcontractor. Further, subcontractor shall notify Greiner Construction in writing within 7
calendar days of any material changes to the information provided. As a remlinder, all supplier lien waivers

must be provided from every previous draw. Lien wavers must be unconditional.

Please Initlal if applicable: If materials have bean supplied by us or If we have employed subcontractors, we hereby cerfity
that all materials have been fully paid for and no matarial supplier or subcontractor of ours has a right to file a lien or make any

other claim agains this project for materials, work, service, or equipment.

Name, Address, Telephone of
Contractor, Supplier, Laborer,
Union Affiliation.

Description of
Work or Material

Contract
Price

Praviously
Paid

This
Payment

Balance
Due

Total Labor and Materials to Complete:
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SAMPLE DOCUMENT ONLY

STANDARD SUBCONTRACT AGREEMENT
MINNESOTA LABOR AND MATERIALS
y {Form #B-50)
" Prepared by the Standard Forms Committee should be attached
(Buildars Division ~ Subcontractor Division}

to this Subcontract
ASSOCTATED GENERAL CONTRACTORS OF MINNESOTA “where applicable.
2009 Edition

NOTICE
Appropriate rider(s)

g

THIS SUBCONTRACT is made this day of . between:

CONTRACTOR:
(address)
{phone / fax / email)

and

SUBCONTRACTOR:
{address)
(phone / fax / email)

WHEREAS, Contractor has entered into a General Contract with

OWNER:
(address)
(phoue /-fax f email)

1o perform and provide certain labor, services, and material at

PROJECT:

pursuant to drawings and specifications prepared by

ARCHITECT/ENGINEER:
(address)
(phone / fax / email)

WHEREAS, the General Contract consists of the contract between Owoer and Contractor, drawings and specifications, the general conditions, the supplementary
conditions, the bond, if any, and any addenda or amendmnents Nos. s and

WIHEREAS, Contractor has made the General Contract available to Subcontractor, and Subcontractor shall be responsible for obtaining copies pertinent (o its
work; and

WHEREAS, the General Contract has been carefully examined by Subconiractor;

NOW, THEREFORE, SUBCONTRACTOR AGREES TO:

1. (Wark) Fumish all Iaber, material, services, and equipment necessary or required and perform ail the work (the “Work™) necessary to complete the
following (here desoribe Work covered by this Subcontract):

2. (General Conéract Obligations) Be bound fo Contractor by the terms of the General Confracs, cotaply with the provisions of the General Contract,
and assume toward Contractor all the obligations and responsibilities that Coniractor assumes in the General Coniract toward Owner, Insofar as they are applicable
to this Subconiract, Where any provision of the General Confract ig inconsistent with any Subcontract provision, this Subconiraci shall govern.

3. (Subcontractor’s Paymeut Responsibility) Pay for all materals, labor, services and equipment used in or in connection with the performance of the
Wark, when and as biils or claims become due, and save and protect the Project, Owner, Contractor and Cantractor’s surety from ull claims and mechanics® fiens
atising from Subeontractor’s legally unjustified non-payment, and furunish satisfactory evidence to Contractor when requestod, that it has complied with these
requirements. To the extent Subcontractor receives payment frem Confracior for amounis owed to lower-tier subcontractors aand suppliers on the Project,
Suhcantractor shall hold those funds in trast for payment to those lower-tier subcontraciors and suppliers; provided however, that Subcontractor shall net he
required to establish separate trust accounts, nor-shall this trust obligotion inpose on Subeontractor any duty other than 1o deliver funds Subcomrictor receives for

the benefit of lower-tier subconiractors and of suppliers to these entities. This provision does not waive Subcontractor’s right te file aad enforee a len clnim
against the Project if Contractor fails to pay Subcontractor.

© Copyright 2002 Associated Geaernl Caontraclors of Minnesota. Bre.
CAUTIDN: Use an original AGUT doctment with ihis Yne printed in red.
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SAMPLE DOCUMENT ONLY

4.1 (Motice toa Proceed) Keep informed of the actual progiess of Contractor’s operations and begin the Work when Contractor reasonably directs or, in any

event, within ( ) working days afier being notified in writing by Coniractor. Subcontractor shall abide by Contractor's decision as to the allotment of alt
storage and warking space on the Project.

42 (Coordination & Scheduling) Prosecuie the Work at the times, in the order, and in the placss as Contractor reasonably directs, and coordinate iis
work with Contractor and other subcontraetors so that all scheduled operations on the Project may proceed in an orderly and efficient manner and be completed
within the time specified in the Gensral Confract, (check ane)

{ yor___ working days,
( )or(dete)

4.3 (Time Extension) Timely notify Contractor of all delays in fhe performance or completion of the Work by events for which Subeontracter is not
responsible, Mo extension of time of performance of this Subconiract shall be allowed without the written consent of Contractor. The time of the performance or
completion of the Work shall be extended provided the cause of the delay is of a type set forth in the General Contract ,g'lat justifies an extension of time for
completion of the General Contraet or is caused by Canfractor’s fegally unjustified conduct.

5. (Motice) Give written notice to Contractor of all claims for extras, for extensions of time and for damages for delay or otherwise in accordance with the

General Confract, allowing Contracior to give timely natice to Owner, Timely notice shall mean three (3) working days before the expiration of the relevant
notice period in the General Confract,

6.  (Endemnity for Breach) Defend, indemnify and save hermliess Coniractor from any and all losses or damage nccasioned by Subcontractor’s failure to
carry out the provigions of this Subcontract, unisss sueh failure results from causes not the responsibility of Subcontractor. Less or damage shall include, without

Timitation, legal fees and disbursemnents paid or incwred by Contractor as part of the loss or damage or to enforce the provisions of this paragraph, nuless that
failure yesulis fram canses that are not Sobeontractor's responaibility,

7.1 (Insarancc) Oblain, maintain and pay for the insurance that may be required by the Gegeral Coniract or by law, to include without limitation, workers®
compensation, commercial general liability insurance, comprehensive automobile liability insurance ond, if specified below, builders® risk insurance, protecting
Subconiractor against claims for bodily mjury or death or for property damape occurring upon, in or sbout the Project ansing out of the Work, with limits m
amounts at least equal o those specified below or, if none is specified below, those specified in the General Contract:

TYPE OF INSURANCE/LIMITS OF LIABILITY
a. Commercial General Liability: to include, without limitation, comprehensive fonn; premises-operations; enderground, explosion & collapse hazard;
products-completed operations; coniractual Habilify;, independent contractors; broad form property damage; and personal infury. Subeontractor shall

name Contracior ag an additional insured under that policy, with that additional-insured coverage being primary and non-contributery and extending
during completed operations.

Each Occurrence Aggregate
Bodily injury & Property Damage combined $ %
Personal njury/Advestising Injury | XXXXXAAXAXKXXXEXKNKKKXK $
b. Automobile Liability; to include all owned autos (private passenger & other than private passenger), hired & non-ewned auzo.
Each Qccurrence Agpregate
Boadily Ijury & Propeity Damags sembined $ PSR 0E0 090099000004
¢.  Excess Liability
Bach Occumrence Aggregate
Bodily Injury £ Praperty Damage combined 3 g

d. Workers' Compensation to include:

Part 1 - statatory (which may be satisfied by self<insurance program meeting fhe requirements of State law); and

Part II 5 Esch Accident
$ Disease-Policy Limit
3 Disease-Each Employes

@, Builders” Risk: per the general and supplementary conditiens, to be provided by (check one):
_ Owner __ Contractor ____ Subcontractor __ WNone o be pravided. ¥f one of the three eatities in the previous senfence provides
Builders® Risk insurance, the other two entities shall he named as an additional insured under that policy. The entity providing Bailders' Rigk insurance
shall obtain and give fo the other two entitics insurance cerfificates shawing compliance with these insurance requirements and indicating the
coverages and limifs cannot be materially changed or canceled without at least thirty (30) days prior written notice to the additional inswreds.

f.  Other

The insurance shall be issued by a financially responsible company er companies having an A. M. Best Rating of A- or betfer. Contractor may waive this
requirement in writing if Subcontractor is self-insured, Before beginning any Work, Subcontractor will provids insurance certificates showing compliance with

these {nsurance requirements and indicating that the coverages and limits canuot be naterially changed or canceled without at least thirty {30} days prior written
notice ta Conlractor.

72. (Indensnity for Fersonal Injnry/Property Damage) Assume entive responsibility and tiability, to the fullest extent permitted by law, for all damages
or injury to all persons, whether employees or otherwise, and to all property, arising oat of, resulting from or in any manner connected with, the execution of the
Work aud including, without limitation, those damages or injwries occwring or resulting from the use by Subconfractor, its agents or employees, of materials,
services, aquipment, insirumentalilies or other property, whether the same be owned by Contractor, Subcontractor, or others. Further, Subcontracior, to the fullest
extent permitted by law, agrees to defend, indemnify and save harmless Coniractor, its agents and employees from all elaims including, without limitation, claims

€t Copyright 2009 Assuciated Generyl Contructors of Minaesons, Ine,
CAUTION: Use ap origtnat AGC document with this lise printed in red.
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SAMPLE DOCUMENT ONLY

for which Contractor may be or may be claimed to be liable and the lsgai fees and disbursements paid or incorred in defense of claims or 1o enforce the provisions
of this paragraph. Subcontractor further agrees to obtain, mainfain and pay for such Conunercial General Liability Insurance coverage that will insure the
provisions of this paragraph, to the extent coverage is provided by the types and limits of insurance specified in Paragraph 7.1.

8. (Protection of Work) Accept responsibiility for all damage caused by Subconivactor, tlean alf surfaces soiled by Subcontractor, and protect the Work,
it being understood that the standards of protection shall oot be less than those specified in the General Contract or required by law. A dispute between

Subcontractor and another subcontractor regarding their respective responsibility for any item of damage shall be submitted to Contractor for its determination of
responsibility.

9. (Safety) Take all safefy precautions with respect to the Worl comply with ell safety weasures required by the Genernl Coniract and with all

applicable laws, ordinances, rules, regulations and lawful orders of any public anthority for the safety of persons and property; and require all lower-tier
subconiractois to do the same.

10.  (Assignment) Mot assign or sub-let all or part of this Subcontract, and nat assign any money due or to become due under this Subeantract without first

oblaining Contractor’s written conseni. In the event of a valid assignment, any assignment of funds by Subcontractor will not he due the assignee to the extent
Subcondtractar i in breach of this Subconiract.

11.  (Personnel Replacement) Provide supervision and workers of a quality and experienge commensurate with the Work to be performed. If Cantracter
believes that Subcontracior’s supervisora or personnel are not of an acceptable quelity, or that they have violated federal, state, or local statutes, regulations or
provisions of the General Confract, Subcontractor shall replace them with qualificd personnel at Contractor’s request.

12.  (Notice) Perform all changes to the Work that are ordered in writing by Centractor, or its authorized representative. If additive or deductive changes
are made, eqnitable adjustments shalt be made to the Subcontraet price. No change shall be allowed, or made by Subcontractor, or paid for by Contractor unless
and until authorized by Contractor or ils anthorized representative in writing.

13.  (Bord) Obtain and furnish to Contractor and maintain in effect during the life of thiz Subzontract, i€ requeated in the space provided below, a surety
bond in form and with sureties acceptable fo Coniracter, in an amount equal to the Subconiract price, conditioned upon and covering the payment of

Subcontractor’s snbeontractors and suppliers and the faithful performance of and compliance with all the terms, provisions and conditions of this Suhcontract.
(Check only one).

( ) Bond requested, or
{ ) no bond required.

Unless the General Contract requires it, nothing in this paragraph shall give Contractor the right to designate that the bond be executed by a specific surety oz
procured from a specific agent.

14, (Gusrantee) Guarantee the Work to the same extent thot Coniractor gunrantees its work under the General Contract,

15.  {Defaulf) Upon writien nolice from Contractor, cure any (i} fiilure to correct, replace and/or re-execute faulty or defective Work when and if required
by Contractor, (i) repeated and persistent failure to complete or proceed with the Work within the schedule agreed o by the parties or the time otherwise
provided, (iii} failure to make payment when dus to Subcontractors subtoniractors or suppliers for labor, services, equiprent, or materials in atcardance with the
respeclive agresments behween Subcontractor and ifs subcontractors and suppliers, or (iv) failure to comply with any ofher substantial term of this Subcontract, If
Subcontractor fails within three (3) working days afier receiving the nofice of default to commence and continue satisfactory correction of the default with
diligence and promptuess, then Subcontractor shalf be in default of this Subsantract and Contractor, upon an additional three {3) ealendar days nofice in writing to
Subcontracior, shall have among its other legal cights the right to terminate this Subcontract snd finish the Work, replaee and/or re-execute such faulty or defective
Work, either through its own employees or through a subcontractor of its choice, and to charge the excess completion costs to Subcontractor, fogether with any
liquidated or aciual damages caused by a delay in the performance of the Wark. If Subcontractor defaults under the terms of this Subcontract, the material and
supplies of Snbcontractor to he incorporated into the Project shall be left on the job for Contractor’s nse in completing the Work. In the event Owmner terminates

for convenience all or part of the General Contract, Contractor may lerminate for convenience all or part of the Work covered by the Owner's termination for
convenience.

16.  {Compliance with Laws) Comply with all Federal and State laws, codes, and regulations and ail municipal ordinances and regulations effective where
the Work is o be performed; pay all costs and expenses conmested with that compliance; pay all fees and taxes, insluding sales and use taxes; pay all taxes
imposed by any State or Federal law for any employment insurance, pensions, retirement fnds or any similar purpose; furnish all necessary reports and
information to the appropriate Federal, State and municipal agencies, with respect to all of the foregoing the same as though Subcontractar was in fact Contractor;
and defend, indemnify, and hoid harmless Contractor from any violations of this paragraph by Subcontractor, jnciuding payment of Coniracior's attorneys’ fees,

17.  (Patent Rights) Pay all royalties and license fees; defend afl suits or claims for infringement of any patent rights involved in the Work: and save
Contractor harmless from loss, cost or expense on accomnt of Subconiractor's use or infringement.

18, (inspeefion} Inspect and promptly report in writing to Contractor all discrepancies or defacts in the work of Confractor or others that render conditions
unsuitable for Subcontractor to perform the Work as specified. Subconiractor’s failure fo so inspeet and promptly repert in writing shall constitute an acceptance
of the work of Coniracior, other subcontractors or other separate contractors as fit to receive the Work.

19.  (Clean Up) Clean up and remove all debris resulting from the Work within three (3} working days of written notification by the Confractor and to pay
the cost of the clearup if not so completed.

20. (Employment Practices) Comply with all applicable equal employment opportunity faws and ordinances.

® Copyright 2009 Associaled Generul Conlraetars of Minnesoin, ine.
CAUTION: Use an original AQC docunyam with ihis line prinzed in redt.

Update 06 16 10
10


btresco
Typewritten Text
10


SAMPLE DOCUMENT ONLY

THE CONTRACTOR AGREES TO:

A. Pay the Subcontractor for the full and prompt performance of this Subcontract, subject to the terms and conditions hereof, the sum of
Dollars ($ ).

B.1. (Payment) Include in Contractor's periodic pay estimate 1o Owner the value of all Work properly incorporated info or delivered and stoved on the Project
site, for which estimates have been furnished by Subcontractor to Confractor, Upon learning that $he amount npproved due for the Work is different from the amount
requested by Subcontractor, Contractor shail inmediately so advise Subcontractor and shall furnisk the informetion Coniractor may have for the difference. So long as
Subcontractor is not in defmlt of this Subcontract, Contractor shall pay Subcontractar within days (not more than ten {10} calendar days), upon receipt of payment
from Owner, the amount received by Contracior on accomnt of the Work to the sxtent of Subeontractor's interest, but in any event shall pay Subcogtractor within sixty
{60) calendar days of submitial of certified periudio estimate to Contractor, to the extent certified by Architect/Engineer for payment. The tirning and frequercy of

Contractér’s periodic and final payments fo Subcontractor shall be the same as the timing and frequeney of Owner’s periodic and final payments to Contractor pursuant
to the terms of the Genera! Confract.

B.2. Ifand to the extent allowed by the General Contract, make payment for inventory, materials or equipment not incorporated ito the Project, but delivered and
suitably stored al the Project site, or at some other location sgreed upon in writing.

B.J3. Inchude Subcontractor's estimate in Coniractor’s estimate to Owner for each month so long ag Subcontractor's estimate is received by Cuniractor at least five
{5) calendar days before the date Contractor's estimate to Owner s duc as specified i the General Contract, or if no date is specified, by the of each montls,

C.  (Final Payment) Make final payment to Subcontrector within ten (10) calendsr days afier Contractor’s receipt of final payment from Owner. 1f final
payment from Owner is not received by Contractor fhirough ne fult of Subsontrector, Contractor will pay Subcontractor within a reasonable time, but not w exceed
sixty (60) calendar days sfter certification by Architect/Engineer of final payment for Worle

D. (Payment Withhelding) Withheld at its discretion from amounts otherwise due or to become due if any claims have heen made in writing against
Subcontyactor or Contragtor arising out of lahor, cquipment, services or materials furnished the Project, or otherwise an acconnt of any actions or failures to act by
Subeontractor in the performance of the Work. The amount of the withluolding may be a sum adequate to cover the claims and any cosls, expenses or attorneys’ fecs
arising or 1o arise in connection with the claims, but shall not exceed one hundred fifty (150) percent of the sum of the claims, costs, expenses or attomeys’ fees
pending their resolufion. This right of the Contractor shall not be exclusive of any other rights of the Centractor heyein or otheswise provided by law.

E.  {(Contractor’s Defanlf) Subconkacter’s susponsion of all Wark and shipments and a corresponding extension of time for Subcontractor to perform the
Whrk, upon three {3) working days writien notice, iIf Contractor fails to make undisputed payments as and when required. Subcontractor’s right to suspend the Work
shail be in addition to all other rights under the Subcontract or otherwise provided by law.

F.  (Smicty) Except in an emergency or lo enforce safety vequivements, not give any directions to any employes or worker of Subcontvactor, other than the
people Subcontractor has desipnated as having supervisory responsibility for the Work. However, neither this authority of Comfracter nor a decision made in good faith

eifher bo exercise or not o exercise that autherity shall give rise o 2 duty of Contractor to Suhcontractor, its material and equipment sappliers, its agents or employees,
or other persars performing portions of the Waork.

G.  (Moticd) Give writien notice to Subcontragtor of all known claims that may affect Subcontractor within a reasonabls peviod; but not mere than thirty (30)
calendar days, after knowledge of the claim.

MISCELLANEOUS:
{Subeontract Documents) This Subeontract, logether with riders

. , (atached or enclosed) and made a part of the Subconizact, i5 the entire understanding
any prior quotations, propesals or agreements.

of

Contractor and Subcontracior and supersedes

{Dispute Resolution) 1f the General Contract requires arbitration, mediation, or other altemative dispate resofution procedlure, then Contractor and Subcontractor
shall resolve all disputes between them arising under this Subconiract, including without limitation the Subcantract's formation and breach, pursuant to those dispute
resolution procedures, Contractor may, in its sole discretion, join Subcontractor in any dispute resolution proceeding to which Contractor s or becoumes a party.

(Headings} Article and Sectien headings used in this Subconizact are for convenience only and shall not affect the constimefion of this Subcontract.

Contractor and Subcontractor have cxeented this Subconteact on the day and year fist written above,

SUBCONTRACTOR CONTRACTOR
By By
Title Title
Foderal Tax # Federal Tax #
State Tax # State Tax. #

& Copyright 2009 Assavialed General Contracturs of innesnls, Ine.
CAUTION: Use an original AGC document with this line printed in red,
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SAMPLE DOCUMENT ONLY
STANDARD CONTINGENT PAYMENT RIDER
LABOR AND MATERIALS B-55

Prepared by the Standard Forms Committee
Buildsrs Division-Subcantractor Division
ASSOCIATED GENERAL CONTRACTORS OF MINNESOTA

2008 Edition

1. Irrespective of any term or inference {o the contrary in the Subconiract, Coniractor and
Subcontractor expressly agree that Owner’'s payment to Contractor on Subcontractor’s account is an
absolute condition precedent fo Coniractor’s obligation io pay Subcontractor any progress or final
payment pursuant to the Subcontract, except to the extent Subcontractor establishes that Owner's
failure to make payment to Contractor was caused by the fault of Contracior.

2. Delete the following from the end of Paragraph B.1 of the Subcontract: *, but in any event shall
pay Subcontractor within sixty (6C) calendar days of submittal of ceriified periodic estimate to
Coniracior, to the exient certified by Architect/Engineer for payment.” Delete the second sentence of
Paragraph C of the Subcontract. Add the following clause to the end of Paragraph A, the end of the
third sentence of Paragraph B.1 {(as modified above), the end of the fourth sentence of Paragraph B.1,
the end of Paragraph B.2, and the end of Paragraph C of the Subconiract: “subject to the terms of
Associated General Contractors of Minnesota Standard Contingent Payment Rider.”

3. Subcontractor expressly agrees that It retains the risk of Owner's insolvency or inability to pay
for Subcontractor's Work, and such risk is not fransferred t¢ Contractor under the Subcontract.

Subcontractor Contractor
By ‘ By
Title Title
Date ' Date
Federal Tax # Federal Tax #
State Tax # State Tax #

Labor and Materials Standard Deferred Payment Rider B-34
© Copyright 2009 Associated General Coniractors of Minnesota, Inc.
CAUTION: Use an original AGC document with this line printed in red.
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Greiner Caonstruction Standard Terms and Conditions

1. Prompt Invoicing

Subcontractor agrees to submit to Contractor written invoices for all materials and
services pravided to Contractor within 30 days of completion of such work and delivery
of such materials. Subcontractor agrees that Contractor shall not be obligated to pay
invoices received by Contractor after such 30 day period.

2. Bispute Resolution

Notwithstanding anything in the other Contract Documents (as defined below] to the
contrary, if Subcontractor believes a dispute has arisen, or is likely to arise, between
Contractor and Subcontractor relating to the Contract Documents, Subcontractor agrees
to natify Contractor in writing within 7 days after Subcontractaor has notice of such
dispute or potential dispute. Promptly following delivery of such notice, Subicontractor
and Contractor agree to work together in good faith to resolve the dispute through direct
discussions. If the parties are unable to resolve the dispute through direct discussions
within 7 days, the parties agree to attempt to mediate the dispute under the Construction
Industry Mediation Rules of the American Arbitration Association. The location of the
mediation shall be the Iocation of the Project. If mediation is unsuccessful, Contractor
and Subcontractar agree to submit to arbitration. Such arbitration shall be done in
accordance with the Construction Industry Arbitration Rules of the American Arbitration
Association. The award rendered- by the arbitrator shall be final and binding on both
parties. The parties waive rights to litigate disputes arising out of or relating to the
Cantract Documents.

3. Change Orders

No change in the materials or services to be provided hereunder shall be allowed, or
mate by Subcontractor, or paid for by Contractor unless and until such changes are
authorized by Contractor in writing. Subcontractor agrees that Contractor will not be
obligated to pay Subcantractor pursuant to any invoices based on changes not
previously authaorized in writing by Contractar,

Notwithstanding the foregoing, Contractor's project manager may verbally autharize a
change order provided that the parties recognize that there will be a change in price
and/or schedule and the parties shall enter into a written agreement memorializing such
change within 3 days of such verhal authorization. In the event that Contractor and
Subcontractor cannot agree on the cost or the schedule impact of a change,
Subcontractor agrees, if directed in writing by Contractor, to continue to perform its work
in accordance with the original project schedule and provisions of these Standard Terms
and Conditions and the other Contract Documents.

GREIMER CONSTRUCTION PHONE FAX
Northstar Center West, 625 Marquette Avenue, Suite 840, Minneapolis, MN 565402 B12.338.1686 612.338.1892
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4. Incorporation hy Reference

The terms and conditions of (1) the Associated General Contractors of Minnesota, Inc.
Standard Subcontract Agreement, Labor and Materials Form B-50 {1996 Edition), [2)
Standard Contingent Payment Rider, Labor and Materials B-66 {1996 edition), (3) the
agreement between the Dwner and Contractor, and (4] Contractor’s standard purchase
order, and all other contract documents identified therein (the foregoing dacuments,
together with these Standard Terms and Conditions, are collectively the “Contract
Documents”] are hereby incorporated by reference, and the terms and cenditions of the
foregoing documents are bhinding an the parties as though specifically set forth herein.
The Contract Documents shall be deemed incorporated by reference even though one or
more of the Centract Documents have not been signed hy the Contractor or
Subcaontractar. By hidding on a project, Subcontractor acknowledges and agrees that it
has received copies of the Contract Documents, or it has had an opportunity to request
capies of such documents be has declined to do sa.

h. Attorneys' Fees

In the event that Contractor is required to engage an attorney in order to enforce its
rights under these Standard Terms and Conditions or any of the other Contract
Documents, Subcontractor agrees to reimburse Contractor for all costs and expenses,
including without limitation court costs and reasonakble attorneys' fees.

. Back Charges

Subcontractor shall perform its work in such a manner so as to avoid damage to ar
impairment to the waork of Cantractor, Owner or other subcontractors or to any other
property. Should any damage result from Subcontractor's operations, Subcontractor
shall pay all costs or expenses of repairing and/or replacing any damage or losses
caused by Subcontractor (including but not limited to Contractor's supervisory costs
incurred by overseeing any repair work due to any such damage or losses caused by
Subcontractar]. Cantractor may deduct back charges from any payment due to
Subcontractor. '

7. Retainage

All payments made to Subcantractor shall be subject to the applicahle rate of retainage
being held from Cantractor by Owner. Such retainage shall he paid to Subcontractor
upon completion of the project, after Subcontractar has performed all its ohligations
hereunder and Owner has paid Contractor in full. Acceptance of final payment hy
Subcontractor shall constitute a waiver of all claims by Subcontractor, except those
previously made in writing which remain unresolved.

GREINER CONSTRUCTION PHONE FAX
Naorthstar Gentet West, 625 Marquette Avenus, Suite 840, Minneapolis, MN 55402 6512.338.1696 B12.338.18492
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fl CREINER

CONSTRUCTIDON

8.

10.

Lien Waivers

If required by Contractor, Subcontractor shall submit with each application for payment
lien waivers from Subcontractor, its subcontractors, and any other potential lien
claimants contingent only upon receipt of payment of the amounts indicated thereon. If
required hy, Owner, Subcontractaor shall submit with each application for payment
unconditional lien waivers from Subcontractor, its subcontractors, and any other
potential lien claimants. Such lien waivers shall he in a form acceptahle to Owner and
Contractar, Contractor shall not be required to make subsequent payments to
Subcontractor until Subcontractor has supplied unconditional lien waivers fram itself, its
subcontractors and suppliers, and any other potential lien claimant with respect to
payments already received by Subcontractor.

Special Payment Terms

No payments by Caontractor, whether a partial payment or the final payment (including
payments by Contractor in connection with any discount plan offered by Contractar),
shall be deemed an acceptance of the Subcontractor's wark covered therehy, and
Contractor waives no claims, rights, or remedies it may have under the contract by
making any such payment.

Borrowing of Eguipment

To the extent that Subcontractar from time to time borrows eguipment owned by
Contractor [the “Equipment”]. Subcontractor agrees that Subcontractor will use all
necessatry care to avoid damage to the Equipment, Subcontractor's employees or third
parties and shall comply with all laws, ardinances, regulations and instructions
applicable to the use of the Equipment. Contractor makes no warranties as to the
condition or fitness for a particular purpose of any Equipment and expressly disclaim any
such warranties or any other warranties implied by law. Subcontractor hereby assumes
and shall bear the entire risk of [oss or damage to the Equipment, injury to any person
resulting from use of the Equipment and any other losses incurred by virtue of
Subcontractor's use of the Equipment. Subcontractor hereby indemnifies Contractor for
all claims associated with any losses incurred by virtue of Subcontractor's use of the
Equipment, including claims and damages and attorneys’ fees. Subcontractor agrees
that it will inspect any Equipment to its complete satisfaction and release Contractor
fram, and covenants not to sue Contractar for, all claims and liahilities for any damage or
claim Subcontractor might have against Contractor regarding Subcaontractor’s use aof the
Equipment or any losses arising there from.

GREINER CONSTRUCTION PHONE FAX
Northstar Center West, 625 Marguette Avenue, Suite B840, Minneapolis, MN 55402 612.338.1696 B612.338.1892
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CREINER

CONSTRUCTION

1. Acceptance of Terms
By commencing work under the Contract Documents, Subcontractor shall be deemed to
have accepted and agreed to the terms and conditions contained herein regardless of
whether Subcontractor has signed the Contract Documents. After acceptance, whether
by signature or by commenecing work, all changes relating to Subcaontractor's work under
the Contract Documents must he in writing as required herein.

12. Insurance Requirements
Notwithstanding anything in the other Contract Documents to the contrary,
Subcontractar acknowledges and agrees that it shall obtain insurance with limits at least
equal to those specified in the Insurance Rider attached to these Standard Terms and
Conditions.

13. Site Cleanup
All subcontractors are responsible for daily site cleanup.

|
GREINER CONSTRUCTION . PHONE FAX

Northstar Center West, 625 Marquetie Avenue, Suite 840, Minneapuolis, MN 55402 612.3308.16496 B12.23B8.18582
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il CREINER

CONSTRUCTION INSURANCE RIDER
PROJECT
Subeontractor shall ohtaln and malntaln ingurance with iimits at least equal to those specified bajow.,
TYPE OF INSURANGE LIMITS OF LIABI
GCOMMERCIAL GENERAL LIABILITY
Deeurrence Form Hadlly Injury/Propetty Damage [C5L)
Comprehenslve Form Each Occurrence 1,000,060
Pramises/Operations General Aggregate 42,000,000
Products/Completed Operations Praducts Comp/OFS Agoregate $2,000,000
Contractual Liahllity Persanal & Advertising Injury 1,000,000

Independent Contractors

Persanal Injury

Explosion/Collapse/Undergraund (XCU)

General Aggregate applies on @ "per projact” hasls

AUTOMOBILE
Any Autarmohile Bodity Injury (et Person) 41,000,000
All Owned Automobiles Bodlly injury (Per Accldent) 41,000,000
Hired Automobiles. Property Damage 41,000,000
Non-Owned Automohile or Badily [njury/Property Damags (CSL) $1,000,000
UMHRELLA LIABILITY Each Occurence $1,000,000
Aggreqate 1,000,000
WORKERS' CIJMPENSATION ANI Coverape "A” Statutory
EMPLOYERS LIABILITY Coversge “B" ]
[Must Extand To Evary Employae, Each Accident $100,000
Including Ownars] Oiseasa - Policy Limit $h00,000
Diseasa - Each Emuloyas §100,000

The Commercial General Liabllity coverage must Include Grelner Canstruction, Inc. [“Grelner”), the Owner and others as required in the Gontract
Oocuments, as AODITIONAL INSUREDS, The Insurance poltey to which this Additlonat Insured endarsement [s added shall apply on a primary hasls,
and the Additional Insured’s own GBL policy shall be noncantibutory, The Additional Insured endarsements must be 150 formS CG 2010 (10/07
editian) and CG 2037 [10/01 edition) or their squivalants. Praducts/Complstad Oparetlons covarage shall remain in effect for at least two (2] years
from the date of acceptance (by Owner) of the project. The General Aggregate limit shall apply on a per profect basls,

It is understond and agreed that the insurance coverages and limits, required abave, shall not [imit the extent of the Subcontractar’s responsibllities
and llahllities speclfied within the Contract Documents ar by law.

Limits of liability heyond those required ahave hy Grelner Gonstruction, Inc., or any type of Insurance not descrihad above which Subcontractar
normally requites fot lts own protection (inciuding bulldet's risk or other caverage to insure Subcantractors praperty or work product) ar which
Subcantractor is raruired by faw ta carry, hall e Subcontractor's sala raspanslbllity and at Subcontractor's own expense.

If Bullder's Risk Insurence is pravided by Dwner, the expense of sny deductihle amounts applicable within the Bullder's Risk Polloy of Insurance
cavering this project shall be handled in accordance with the terms and conditions af the contract hetween Owner and Greiner Cansteuction, Inc. In
atsence of specific conditions, deductlbles shall be barne hy contractor, subcontractar end suppllers in direct proportion as thelr individual lasses
hear ta the total loss in an occurrence.

The palicies nhtained and maintained to provide the specified insurance for satd project must pravide that the requlred coverage and limits will not
be altered, cancallad or allowed to expira without at |sast 30 days prior wrltten natlce ta Gralnar,

Before beginning any wark on the project for GREINER CONSTRUGTION, INC., SUBCONTRACTOR and SUB-SUBCONTRACTDRS will provids to
GREINER CONSTRULCTIAN, NG, Insurance certificates shawing campliance with these insurance specificatians.

{SUBCONTRACTOR] GRE, ERfijSTHUCTJGN INC..
By

Its | %ﬂl&/ //’@ZL ,
Date Date 4" 9’ ﬂzp/p

GREINER CONSTRUCTION PHONE FAX
Northstar Center West, 6§25 Marquette Avenue, Suite B40, Minneapolis, MN 55402 612.138.1696 612.338.1832
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LREINER

CONSTRUCTION

Dear Vendar:

In arder to comply with the (nternal Revenue Service regulations, we are requesting that you
complete the attached Form W-8. We are sending this request to you bacauss you or yaur
business appear on our vendor records as an individual or company with whom we have done
husiness or will be doing business.

Legislation requires us to request a Federal ldentification number (not a Social Security Number)
ta be reported on Form W-9. Please return the complatad W-8 by mail, fax, ar email within (10)
days of receipt. Failure to respond in a timely manner will require us to cammence backup
withholding at a 28% rate an applicahle payments, which are made to you or your business.

All vendors must have a current Cettificate of (nsurance an file with our office. Please see the
enclosed Insurance Rider, please sign and return with Certificate of Insurance.

Let this also serve as a reminder that all applications for payment must be in our office by the
2b™ of the month. All invoices must indicate out purchase erder number, our job number, lien
waiver, Greiner Payment Application, Supparting Schedule (if applicable), and submitted in
tuplicate.

Thank you for your attention to this matter.

AL

Debra J. Hansen
Vice President

EREINER CONSTRUCTION PHONE FAX
Northstar Center West, 625 Margquette Avenue, Suite 840, Minneapolis, MN 55402 E12.338.1696 612,338.189¢2
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W-9
Form

(Rev. October 2007)

Department of the Treasuty
Intemnal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return}

Business name, if different from above

Check appropriate box: D Individual/Sole proprietar

[ other see instructions) »

D Corporation
Lirnited liability company. Enter the tax classificatlon {D=disregarded entity, C=corporation, P=partnership) » _______ [:l

|:| Partnership Exempt

payee

Address (number, street, and apt. or suite no,)

Requester's name and address (optional)

City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

List account number(s) here (opticnal)

Taxpayer Identification Number (TIN})

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident i i
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, ses How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Soclal securily number

Employer identification number

Part Ii Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (er | am waiting for a number to be issuad to me}, and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, ar {c} the IRS has

notified me that | am no longer subject to backup withholding, and

3. [am aU.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return, For real estate transactions, item 2 does not apply.
For morigage interest paid, acquisition or abandonment of secured praperty, cancellation of debt, contributions to an individual retirement
arrangement {IRA), and generally, payments other than interest and dividends, you are not required to sign the Cettification, but you must

provide your correct TIN. See the instructions on page 4.

Sig" Signature of
Here U.S. person P

Date P

General Instructions

Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN}
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA,

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, ta:

1. Certify that the TIN you are giving Is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

® An individual who is a U.S. citizen or U.S. resident alien,

& A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

* An estate {other than a foreign estate}, or

® A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners' share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-8 to the partnership to establish your U.8.
status and avoid withholding on vour share of partnarship
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withhalding
on its allocable share of net income from the partnership
conducting -a trade or business in the United States is in the
following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat. No, 10231X
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GCREINER

CONSTRUCTION

Minnesota Statute
The purpose of this form is to comply with the
Minnesota State Unemployment law.

The following is fram Minnesota Statutes 268,035 Oefinitions, Subdivisian 9

Construction/Independent Contractar: A warker doing commercial or residential building
construction or improvement, in the public or private sectar, performing services in the course of
the trade, business, prafession, or occupation of the employer, shall be considered an employee
and not an “independent contractor” unless the worker meets all the following conditians:

(1) Maintains a separate business with the independent contractor's own office, equipment,
materials, and other facilities;

(2) Holds or has applied for a federal employer identification number or has filed business or
self-emplayment income tax returns with the federal Internal Revenue Service hased an that

work or service in the previous yeat;

{3) Operates under contracts to perfarm specific services or work for specific amounts of money
under which the independent contractar cantrols the means of performing the services or work;

(4] Incurs the main expenses related to the service or work that the independent contractor
perfarms under contract;

(5) Is responsible for the satisfactory completion of work or services that the independent
contractor contracts to perform and is liahle for a failure to complete the work or service;

(8) Receives compensation for wark or service performed under a cantract on a commission ar
per job or competitive bid basis and not on any other hasis;

[7) May realize a profit or suffer a loss under contracts to perfarm wark or service;
(8] Has continuing or recurring business liahilities ar abligations; and
(9) The success or failure of the independent contractar's business depends an the relationship

of business receipts to expenditures.

If all of the ahove nine items apply to you, please sign and date verifying that you are an
independent contractor and naot an employee of Greiner Construction.

Name Company Date

GREINER CONSTRUCTIDN PHONE FAX
Naorthstar Center West, 625 Marguette Avenue, Suite B40, Minneapolis, MN 55402 612.338.1696 B612.338.1892
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Who

MINNESOTA DEPARTMENT OF

LABOR & INDUSTRY

CONSTRUCTION CODES AND LICENSING

may work as an independent

contractor in the construction industry?

Exemption certificate

Siate law requires individuals working as independent
confractors  in the residential  and commercial
construction industry to obtain an Independent Coniractor
Exemption Certificate (ICEC) from the Department of
Labor and Industry, For purposes of the state workers’
compensation, unemployment insurance, wage and howur
oceupational safety and health laws and state and federal tax
withholding, individuals doing residential and commercial
construction work without an ICEC will be employees of
the contractor for whom they are working,

These businesses are characterized as contracting,
performing work and receiving compensation from another
contractor. The ICEC is only required for independent
contractor sole proprietorships whoe subcontract,

Businesses that are registered as another business entity
with the Minnesota Secretary of State do not qualify for the
ICEC. This includes corporations, LLCs and partaerships.
Also, the ICEC does not apply to construction sales, many
types of landscaping (see Minn. Statutes 181.723, sub. 2)
construction design, mamufacturing, cleanup, deliveries or
mainienance.

To obtain an ICEC, individuals mwust complete and
subinit an application that establishes that they meet the
conditions required to operate as an independent contractor.
Applications are available at www.doli.state. mn.us/ic.

Cerlificate holders may work as either independent
contractors or employees, Whether a certificate holder
is working as an independent contractor or employee will
depend on the conditions of the particular work relationship.
To operate as independent contractors, individuals

must be able to meet the conditions set out in the law’s
nine-factor test, View the nine-factor test at www.doli.state.
mn.usfic.

Apply for a certificate

Applicatious for the ICEC are available on the DLI Web
site at www.doli.state.mn.us/ic_apply. The application
and the renewal fee for the certificate is $150. These fees
are nomrefundable. Independent contractors are requirved
io renew their exemption certificate every two years,

Contractor responsibility
Contractors will be obligated to verify that the worlcers
with whom they enter into agreements as independent
contractors have a current ICEC,

DLI maintains a list of certificate holders on its Web
site, and certificates for those individuals are available fo
download and print. Contractors are required to maintain
a copy of these certificates for five years.

Individuals and contractors who fail to comply with the
law are subject to a penalty of up to $5,000 for each
violation and will be reported to workers’ compensation,
wnemployment insurance and revenue regulation for
further action,

" For more information
about the ICEC, visit

- www.doli.state.mn.us/ic

This fuct sheet is a general outline, subject to statutory change. To read the text of fhe law, visit

www.dofi.state . us/ic. Determination of independent cantractor statns for those doing commercial or residential
building construction ar improvements in the public or private sector (s governed by Minnesota Statutes §181.723.

443 Lafayette Road N, - S$t. Paul, MN 535155 » E-mail: dli.ic@state.mn.us » Phone: (651) 284-5074 « TTY: (651} 297-4198
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GREINER CONSTRUCTION, INC. VENDOR APPLICATION FORM
Please fill out as much of the following information as possible and return

1. Company Name:

2. Mailing Address:

Clty/State/Zip:

3. Primary Contact Persomn: Phone#:
4. Billing Contact Persan: Phone #:
5, Fax#: Email Address;
Subcontractor Material Supplier ___ QOther
Union Contractor: Yes/No  Signatary: Phone #:
References;
Banker
Telephone
Address
Fax
Bonding
Campany
Address of Bonding Company
Bonding
Contact
Bonding contact Phone Number
Bonding’
Capacity
Please pravide letter from bonding company with limits
Sunplier ,
Telephone
Address
Fax
Supnlier
Telephone
Address
Fax

Is your business certified by a federal, state or municipal governmental agency, or by any
ather certifying agency or arganization as any of the following?

____ MBE - Minority Business Enterprise __ SBE - 5Small Business Enterprise

___ VBE -Veterans Business Enterprise ____ DBE - Bisadvantaged Business Enterprise
—_ ... WBE - Wamen Owner Business Enterprise

Please describe below as accurately as possible, the service(s] ar praduct(s] your company
pravides.

GREINER CONSTRUCTION FHONE FAX
Northstar Center West, 625 Marruette Avenue, Suite 840, Minneapelis, MN 565402 612.338.1686 612.338.1892
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CONSTRUCTIDN

Work Ethics Palicy

Greiner Construction will comply with all applicable laws and regulations and expects its
-directors, officers, volunteers and employees to conduct business in accordance with the
letter and spirit of relevant laws and refrain from dishonest or unethical conduct.

Employees shall, during both working and nonworking hours, act in @ manner which will
inspire public trust in their integrity, impartiality and devotion to the hest interests of the
company, its customers and citizens.

To ensure ethical and impartial business practices it is prohibited for Greiner
Construction employees to engage in any activities, transactions, or relationships that
are incompatible with the impartial, objective, and effective perfarmance of their duties.

Any time labor, materials or services are provided to a Greiner emplayee for personal use
full disclose to Greiner Management is required, by the employee and by the service
provider. Failure to make required disclosure or resolve conflicts of interest
satisfactorily can result in discipline up to and including termination of employment and
termination of future business transactions with Greiner Canstructian.

| have received and read a copy of this Code of Ethics Policy Statement, understand ali of
its terms and agree to be bound by the provisions contained therein.

(Printed Nameg)

(Signature)

(Company Name)

(Datg)

GREINER CONSTRUCTION PHONE FAX
Northstar Center West, 625 Marquette Avenue, Suite 840, Minneapaolis, MN 66402 612.338,1646 E12.338.188¢2
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Greiner Construction has made a concerted effort to create a safe and productive
work environment and we have had fantastic results.

To that end, we are now expanding our efforts and will be directly inciliding our
subcontractors and service providers in creating an even safer and more productive
job site. We are requesting a letter from your insurance agent, insurance carrier, or
state fund (on their tetterhead) verifying the Experience Modification Rate (EMR) for
your companies current and last three years to include effective dates and OSHA
Rating.

We attribute a large part of our success to having our employees fill out a Daily
Planning Work Sheet on EVERY job and holding weekly “Tool Box Talks” on site.
The benefits we have seen are:

1. A safety and risk awareness culture.

2. More productive jobs.

3. Higher quality work.

4. Less punch list items,

5. More profitable projects.

6. Lower Insurance Premiums.
Moving forward; we require every subcontractor to at a minimum adhere to the same
safety standards that Greiner employees are held to. All subcontractors are required
te perform daily task planning.
You can review our safety manual and sample Daily Planner worksheets on our

website at
http.//www.greinerconstruction.biz/the greiner advantage/forms_and_policies/

This expectation must be communicated to every person that you send to a Greiner
job sitel ' ’

Compliance is mandatory. Anyone who chooses not to comply with all safety and
Daily Planning requirements will be asked to leave the job site!

We look forward to a safe and prosperous working relationship.

GREINER CONSTRUCTION ' PHONE FAX
Narthstar Center West, 625 Marguette Avenue, Suite B40, Minneapolis, MN 65402 612.338.1696 612.338.18492
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SAMPLE DOCUMENT ONLY
GCREINER

CONSTRUBTION Safety Warning Notice
Person Being Warned: Employee 0 Subcontractor O Vendor O
Project Name & Job Number:
Project Manager: Superintendent:
Date of Violation: QOffender’s Foreman:
TYPE OF VIOLATION Photos Taken

[ unsate Act : 1

:l Unsafe Condition

I:I Ignoring Directions or Previous Warnings — Offense: 2™ (1 3 0

|:| Other

NATURE OF THE VIOLATION (specify location on jobsite):

THIS CONDITION MUST BE CORRECTED BY:

NOTICE TO SUBCONTRACTORS:

This serves as notice per our Subcontractor Agreement (Confract)
Reference Greiner Construction Vendor Packet
PO#

Greiner Superintendent: Date:

Offender’'s Foreman: Date:

Send copies to: O Director of Safety, Greiner Consfruction
Q Project Manager, Greiner Construction
O General Superintendent, Greiner Construction
O Employee / Subcontractor / Vendor Foreman
0O Employee / Subcontractor / Vendor Office
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